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Corppass: Set-up

A Guide for Admins & Sub-Admins
Set Up and Assign Users’ Digital Service Access

Select Entity’s Digital Services corppass

Upon successful login at Corppass website...

A. Select Entity’s Digital Learn how to select digital services for your entity to

Services transact with

B. Assign Learn how to assign digital service to your entity’s
Digital Services CorpPass Users.

C. Edit Entity's Learn how to edit additional details for digital services

Digital Services selected for your entity.




Corppass: Set-up

A Guide for Admins & Sub-Admins
Set Up and Assign Users’ Digital Service Access corppass

Set Up and Assign — Select Entity’s Digital Services

= You will land on your home page. Under the ‘e-Service Access' tab, click
“Select Entity’s e-Services'.

Welcome to Corppass

Step 4 PHANG GABRIEL

.ﬁ 53 maore digital ervices have besn made available on Corppass over the last 90 days.

Uges Aroourts | B-Dervice Access | IThird Party | Third Party iClents)

Change Entity Profile
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Sebect Entity's e-Services Assign selected s-Services View Entity's e-5¢
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Set Up and Assign — Select Entity’s Digital Services

= View the list of digital services cumently onboarded Corppass.

Select Entity's e-Services
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You may use the search bar to search for a specific digital service.
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- [
Click ‘Next’ to proceed.
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* Click ‘Next' to proceed.

Select Entty's e-Services

, Q0
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= Rewview details of the digital service(s) you have selected, and click
. “Submit’ to proceed.

Select Entity's e-Services

Virify Selected a-Servica(s)

SLA | BLALDAU E-AFFLICATION CORFFASS

MOE-EF » ZINGAPCRE FOLYTECHMIC
HOUSTRY PARTHER E-EBERVICED

CPFB , CPFCONTRIBUTE-AS-YOU-EARN (CAYE)
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A confirmation message will indicate that you have selected your
entity’s digital services. You may now assign these digital services to

YOour users.

Lgoxd Q

0 The selected e-Service(s) is ready to be assigned to users,

et Step
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Agsirn selenied e-Servicrs

Step 10 \ J
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